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Criteria Does Not Meet (1) Approaches (2) Meets (3) Exceeds (4)

1. Demonstrate the ability to determine nature 
and extent of information needed. (Standard 
One: 1b. Develops a research statement, and 1e. 
Identifies key concepts that describe information 
need)

Does not define the 
scope of the research 
question. Has difficulty 
determining key 
concepts.

Defines the scope of the 
research question 
incompletely (parts are 
missing, remains too 
broad, too narrow, etc.) 
Can determine key 
concepts. 

Defines the scope of the 
research question.  Can 
determine key concepts. 

Effectively defines the 
scope of the research 
question. Fully 
determines key concepts 
to answer the research 
question and introduces 
information sources that 
meets the information 
need.

2. Demonstrate the ability to locate and access 
various resources and use basic research 
techniques. (Standard Two: 1d. Selects efficient 
and effective approaches for accessing 
information needed from info. retrieval systems, 
3a. Retrieves information from a variety of 
source types). 

Accesses information 
randomly, retrieves 
information that lacks 
relevance and quality. 
Sources not credible, 
timely, or relevant to 
topic.

Accesses information 
using simple search 
strategies, retrieves 
information from limited 
and similar sources. 

Accesses information 
using a variety of search 
strategies and uses 
relevant information 
sources. Demonstrates 
ability to refine searches.

Accesses information 
using effective, well 
designed search 
strategies. Locates and 
uses and most 
appropriate information 
sources.

3. Evaluate Information and its Sources 
Critically. The information literate student 
refines the search strategy. (Standard Two: 4a. 
Assesses the quantity, quality, and relevance of 
search results. 4b. Identifies gaps, revises search 
strategies if necessary. Are selected sources 
appropriate to the research topic?

Choses very few sources. 
Information from sources 
do not show ability to 
critically evaluate. Extent 
of information does not 
show relevance to the 
research question.

Choses a variety of 
information sources.  
Selects sources using 
basic search criteria, but 
search results not fully 
developed. Types of 
information (sources) 
selected partially relate 
to concepts or answer 
the research question.

Choses a variety of 
information sources that 
are acceptable and 
appropriate for the topic. 

Provides comprehensive 
information and sources 
for the topic/question at 
hand. 
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4. Use Information Effectively to Accomplish a 
specific purpose. (Standard Three:  7a. 
Determines if original information need has been 
satisfied or if additional information is needed). 
Student integrates information  into the work.

The information is 
fragmented and/or used 
inappropriately 
(misquoted, taken out of 
context, or incorrectly 
paraphrased, etc.) so the 
intended  purpose is not 
achieved.

The information is not 
yet synthesized so the 
intended purpose is not 
fully achieved. Some 
attempt at integrating 
the information into the 
work.

Engages with the 
information. 
Communicates, organizes 
and synthesizes 
information into the 
paper.  Indended purpose 
is achieved.

Demonstrates the ability 
to fully synthesize sources 
into paper. Student 
achieved their intended 
purpose with clarity and 
depth. Used evidence 
based information to 
support the argument.

5a. Access and Use Information Ethically and 
legally. (Standard Five: Students demonstrates a 
full understanding of the ethical and legal 
restrictions of the use of published, confidential, 
and /or proprietary information.

Failure to properly 
attribute information 
used. Plagiariasm.

Attempted to make 
proper attribution, but 
with some major errors.

Good attempt at 
attribution, but with 
some minor errors.

Fully and correctly 
attributed without errors.  
Demonstrates a full 
understanding of the of 
the ethical and legal 
restrictions of the use of 
published, confidential, 
and /or proprietary 
information.

5b. Consistent use of in-text citations (MLA). 
Citations are complete, in proper format and 
consistent.

Does not cite in-text.  
Poor or inconsistent 
format.  Insufficient 
understanding of how to 
cite.

Citation elements are 
present. Some good 
citations but does not 
fully cite in-text.  Some 
in-text citations missing.

Contains full in-text 
citations. Good attempt 
at citation, but with some 
minor errors.

Fully and correctly cited 
in-text; including proper 
format and paraphrasing.  
Completely correct in 
style appropriate to the 
discipline.

5c. Correct Works Cited Page (MLA). Citations 
are complete, in correct format and order.

No Works Cited page.  
Poor or inconsistent 
format.  Insufficient 
understanding of how to 
cite.

Citation elements are 
present. Some 
appropriate citations but 
does not fully cite all 
sources and/or improper 
format for Works Cited.

Contains a full Works 
Cited page. Good attempt 
at citation, but with some 
minor errors.

Fully and correctly 
created Works Cited page; 
including references in 
order and proper format 
throughout.  Completely 
correct in style 
appropriate to the 
discipline.

The rubrics are intended for institutional level use in evaluating and discussing student learning, not grading.
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